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(Reminder: Fire drills shall be practiced monthly. In addition, one other aspect of the emergency plan
shall be practiced every other month.)
OAR 414-300-0170(3)(a)(A-I) requires that you have a written plan for handling emergencies, including but not limited to:
Fire:

Activate fire alarm, then evacuate building. Teachers must bring their attendance board and first aid backpacks. Infant
teachers will place the infants in an emergency crib, four infants to one crib. Wobbler and toddler teachers will help
children out by holding their hands and/or carrying them. All classrooms evacuate through the playground gates, or
through the front door, to the far edge (eastern edge) of the parking lot.
The director, or person in charge, carries the emergency binder and checks that the entire building is clear as the
teachers are evacuating with the children. The director calls 911 outside the building, then waits for further instruction
from emergency services.
Fire drill procedures and fire evacuation procedures are posted in the front lobby by the fire alarm. Fire evacuation
routes are posted in every classroom.

Floods:
During severe weather, the director will monitor reports for floods. If there is significant ponding on the roads and
ground, the children will be kept indoors. The drivers transporting school age children will use the neighborhood roads
at the highest elevation and will not drive through standing water. The director will keep in contact with the elementary
schools regarding drop off and pick up.
If we must evacuate the building due to a flood, we will move the children to higher ground.

Earthquake:
If the children are indoors during an earthquake, teachers will help children to take cover under the classroom tables.
Infant staff will turn a crib sideways and shield the infants inside with a mattress.
If the children are outdoors during an earthquake, the teachers will help the wobblers and toddlers to take cover in the
play house and under the slides. The preschool, pre-K, and school age children will take cover under the slide and by
the covered wall on the concrete.

Oregon Department of Education • Early Learning Division • Office of Child Care • www.oregonearlylearning.com

TA-832 5/15/17

Severe Storms:
The director will monitor Internet reports for storm watches and warnings. The teachers will keep the children inside if
there is a chance of lightning in the area. Flashlights are stored in every classroom and at the front desk to use in case
of a power outage. The flashlights are checked monthly and batteries are replaced as needed. In an extended power
outage, the director will notify the parents using the corded phone. Infant families will be notified first so they can take
their children home to warm up their bottles.

Landslides, Tsunami, etc:
The director will monitor Internet reports for imminent danger, and if a warning is given, the children will be
evacuated to Greenway Elementary. If we are instructed by authorities to shelter in place, we have emergency supplies
of water and food to last for several days.

Acute illness of a child or staff:
For acute staff illness, the director will call 911. Classroom coverage and ratios will be maintained by the director
and/or cook stepping into help with the classroom while alternate staffing is arranged.
For acute child illness, the assistant director or lead teacher will call 911 and stay on the phone to receive directions
from emergency personnel. The director will call the parents, let them know what is happening, and have them come to
the center. Paramedics will direct the decision as to whether we can wait for the parent's arrival or have them meet us at
the hospital.
Another classroom teacher will stay with the rest of the children and keep them calm. The director and/or assistant
director will stay in the classroom to help. The director will accompany the child to the hospital if the parents cannot
make it to the center in time.

Man caused events such as violence at a child care facility:
The center is always in lockout with a password entry and locks on all outside doors.
We will lock down the building if there is a dangerous person inside. The director will call out, “Grab the papers” to let
the cook and the teachers know about the situation. The director will try to diffuse the situation while the cook calls
911.
Infant and wobbler teachers will barricade the door with a crib wedged under the door handle, with the crib wheels
locked. The infant teachers will hide the infants inside cribs turned over on their sides. The wobblers will hide by the
back wall leading to the outdoor playground. Preschool and pre-K will hide in the preschool classroom on the far side
of the wall, behind the shelf in the home living area. The school age children hide inside the staff bathroom.
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Evacuation of the facility:
The children are evacuated to the east end of the parking lot. There are two evacuation routes, which are posted at
every outside door. One route goes through the playground gates. The other route goes through the front door of the
building.
If we have to leave the facility completely, we will walk the children down to Greenway Elementary. We will use cribs
to transport the babies.

The plan must also include:
How the center will ensure that parents or the parent’s emergency contact can be reached in person:
All of the emergency information is kept in a binder at the front desk. The director, or person in charge, carries the binder, the center phone, and a cell phone
in any emergency. Additonally, each classroom has a binder in their first aid back with the classroom parent emergency contact information. The first aid
backpacks are carried in an emergency by the classroom teacher.

A designated alternative safe location in the event of an evacuation:
Greenway Elementary
9150 SW Downing Drive
Beaverton, OR 97008

How the center will inform parents where children will be located in the event of an evacuation and
how children will be reunited with their families:
The director, or person in charge, will call each parent with instructions on where to pick up their children. The director
may also contact and direct the parents with a note on the door, and/or using the center texting app on the cell phone.
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The location of an accessible file of emergency contact numbers for children and staff:
The emergency binder is kept on a shelf at the front desk. It is read and clearly labeled "Emergency Forms."

Designation of staff members to take the emergency contact number file to the evacuation site in the
event of an evacuation:

The director, or person in charge, carries the emergency binder.
The teachers carry the classroom first aid backpacks with
emergency contact information and medications.

Procedures to address the needs of individual children including infants and toddlers, children with
special needs, and children with chronic medical conditions:
Infant and Toddlers:
Infants will be evacuated in the designated and labeled emergency cribs. Toddlers are evacuated by holding teacher
hands, and/or being carried.
In the event of power outage, infant parents are called first so they can pick up their children and prepare bottles at
home. If we must shelter in place, the center keeps extra powdered formula to prepare with our emergency water
supply so we can feed the infants.

Children with Special Needs and Chronic Medical Conditions:
All children with special needs and chronic medical conditions have their information stored in the binders in the first
aid backpacks. They also have their medications locked in the backpacks. The teachers carry these backpacks when
they go outside with the children and in any emergency situation.
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An acceptable method to ensure that all children in attendance are accounted for:
The teachers carry the classroom attendance sheets with them during an emergency or evacuation.

Procedures in the event that children must shelter in place or if the child care center must be locked
down so that no one can enter or leave:
During lock down, all the center windows will be shaded by blinds or curtains. The doors will stay locked and the
children will stay inside. We will not allow anyone to enter or leave the building until we get the all clear from
authorities.
If we must shelter in place, we will use our emergency food and water stored on site. We will follow all directions of
area authorities.

Procedures for maintaining continuity of child care operations:
The director will confer with authorities about staying in place and maintaining operations. Children will be comforted
and kept as calm as possible.
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